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10 July 2020 

Dear Parents and Carers, 
 
Firstly, I would like to say that it will be a huge privilege to serve as Acting Headteacher next 
term and we are really looking forward to welcoming all pupils back to school. We have missed 
them enormously! 
 
I am writing to inform you about some of the procedures that will be in place when your children 
return to school in September.   
 
The procedures, outlined in bullet form below, are just to make you aware of what we anticipate 
school to be like in the first half term of next academic year.  We are currently busy finalising 
our risk assessments and I will provide you with more details before school closes for 
summer.  Please bear in mind that the situation changes rapidly and our procedures are 
constantly under review. At all times our chief consideration is the safety and wellbeing of 
pupils, staff and adults in our school community. 
 
Each class will be considered to be a “bubble” and there will be minimum mixing of children 
from different bubbles so to facilitate this we will: 

 have staggered start and end times to the school day. This will be broadly in line with the usual school day 

and we will be mindful of siblings in different year groups. 

 have staggered break times and lunch times. 

 have different drop off and collection points for different classes near the classrooms. 

 ensure that children presenting symptoms of Covid-19 (cough, temperature, loss of taste and small) are 

immediately isolated (with siblings) and parents contacted to collect them as soon as possible. 

 ensure that children wash hands on entry and exit and regularly throughout the day. 

 teach children about hygiene and the need to catch coughs in tissues and bin them. 

 increase the frequency of cleaning throughout school.  

 eat / serve packed lunches in classrooms or have picnics if weather permits (there will be no hot dinners 

initially, but school will be able to provide a packed lunch). 

 minimise the amount of articles that children bring to and from school. Children will come to school 

dressed in PE kits on the days that PE is taught. Children will only carry a reading book and in some cases 

a reading record book to and from school. 

 have collective worship remotely in classes by zoom. 

 ensure that children stay to the left of corridors as they move around school. 

 wherever possible seat children so that they are facing the front of the classroom and are not face-to 

face. 

 not be able to have parents and carers in the school building unless by prior appointment. There will be 

no opportunity to bring forgotten items into school including packed lunches (if this happens, children will 

be provided with a school lunch and parents will be invoiced).   
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We hope to be able to provide breakfast club and after school facilities and are currently 
working on logistics. 
 
These are unprecedented times and thank you for your understanding as we strive to provide 
the safest possible environment for the school community.  I will send more details in the 
coming days and then deal with any questions that arise after that. 
 
Kind regards, 
 

 
 
Mr. Leeming   
 


